COCONINO COUNTYARIZONA

COMMUNITY DEVELOPMENT DEPARTMENT
2500 N. Fort Valley Road, Bldg. 1 Flagstaff, AZ 86001
Phone: 928-679-8850 Fax: 928-679-8851

CHECK LIST FOR SPLITTING LAND

The following list outlines the necessary steps for processing a Land Division
Permit/Split Request. Please be sure to read this list thoroughly and follow
all instructions.

NOTE: The Land Division process is not complete until it is recorded and a new parcel number is
assigned.

PLANNING AND ZONING

O Obtain LDP application and Combination/Split Form

O Complete application IN FULL and return to Planning and Zoning for review and approval.

O A fee of $360 for new parcel created is required (e.g. $720 for 2-way split, $1,800 for 5-way split).

For lot splits where no new parcels are created (i.e. lot line adjustment or minor configuration), the
fee is $120 per parcel. For this fee, make checks payable to Coconino County Community
Development.

O Applicant must be owner of record and must sign both forms.

NOTE: Staff has up to 30 days for processing. The time period for review could be significantly longer if all
information isn’t provided, if the information is not clear, or it if is inaccurate.

TREASURER

O Verify that all taxes are paid. Treasurer’s office to sign firm to verify.

NOTE: If parcel being split is newly created and is not on the tax rolls, the parcel number from the previous
year’s tax roll must be provided.

RECORDER

O Original Land Division Permit and Combination with Tive’ (not photocopy) signatures for Planning
and Zoning, Treasurer, and property owner.

| All paperwork must be legible and make a reproducible copy from microfilm.

[ If the required map is larger than 8 ¥2” x 14” laws regarding Record of Survey Maps must be

followed (for copy of Record of Survey criteria contact the Recorder’s Office). Book and Page must
be referenced on the Land Division Permit.

ASSESSCR

Once the Land Division Permit is recorded, the Recorder’s Office will forward the paperwork to the
Assessor’s Office for processing. The Assessor’s Office will map the changes and assign new parcel numbers
at that time. Reverification of owner’s signature, legal descriptions, and map will occur at this time.

2500 North Fort Valley Road, Building 1 ¢ Flagstaff, AZ 86001-1287
(928) 679-8850 Fax (928) 679-8851
WWw.coconino.az.gov




' Coconino.County Combination / Split Request Form

Refurn completed form to the Assessor or record form for your protection. !f part of a County Land Division Permit, recording is required. This
request will NOT be processed if you fail to provide legal descriptions, fail o obtain al approvals or if properties io be combined are not exact
identical ownershi.

As the owner of record you are hereby authorized fo:

SPLIT [_1 COMBINE [l

(Al properties involved must be of identical ownership, according fo the tax records. This form does not convey fitle.)
Check appropriafe usage.

Parcel Number(s) - " Residential Vacant Agricultural Commercial Rental

If improvements exist, on which newly created parcels will they be located?(please provide drawing of improvement
Iccation)

LEGAL DESCRIPTION(s) for newly created parcels: May provide attachments.

APPROVALS:
To process this form both P&Z/Community
Planning & Zoning City or County Date QeV:‘l?Pment and the Treasurer must have
signed.
Treasurers Office e Q;m:?s must be paid in full prior to
Owner’s Signature Date
“Brnt Name/Tile (i.e"., owner, president, CEOQ, efc.] ' "~ Dayfime Phone Number
Address for tax bill | City State  Zip

Situs Address of Property (if available)

Coconino County Assessor, 110 E Cherry Ave., Fisgstaff, AZ 850014606 {928) 779-6502
Revised: 5/3/05
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ORDINANCE FOR ROAD STANDARDS *

FormwlanddivisionswheretheremﬂtingpamelsareZ%acresorsmallerandwhemetheaccess
casement exceeds 150' in length, an all-weather road at least 20' in waobstriizied width must be
constructed on the property being split. The road must be constructed prior to inftistion of
combustible material on ths building site.

An all-weather road is defined as & road capable of carrying & 42,000 povnd vehicl, Ina
“typical” rural srea, this is a built-up or raissd roadbed constructed with muterial bladed from the

sid2 ditohes, with 6" of compacied cinders on top. The first four inches should b 3" o 4" minns
cinders and the top two inches 1 %” minus cinders.

ForaccessPurposeseachbuﬂdingsiheshaHhaveaminimmnSOﬁwideeasemanto_rﬂght-of-
way. A turnaround with a ininimum radins of 25 ft. must be provided at the end of each easement

over 150 ft. in length.

For new land divisions where the resuiting percels are-over2 ¥ ecres-and legs than 10 B80S, &0
all-weather rosd 5 Jeast 16" in width must bz constructed. The rond must be constructed prior to
initiation of combiistible miterial on iz buildiig sits,

For new land divisions where the resulting parcels are 10 acres or move, an unimproved two-lane
rozdway will suffice. Where a tivo-lane road may be difficult or impossible, puilouts or pessing
areas at least every 330" may be constiucted in lieu of 8 two-lznd rosd. The rond must be
coasivucted prior to initistion of combustible maiesial on the building site.

Ezsements less then 150 in iength, measured from the nearest road to the fiirthest point of the
house, are defined os driveways. The siandesds for driveways are micitoum 10 width, minimum
13'6" vertical cleaxance, end maximum 15% slopa. .

Bridges on private casements or on driveways exceeding 150’ in leagth must be engiveered to
carry a 42,000 pound load, ‘

For parcels wiere topography or physical obsiruction prevents roed siendards from being met
and prevenis any possible access by fire equipment (such 53 a reilvoad overpass or an
exceptionally steep grads), either the house shall ke sprinklered or & document shall be scsorded
indicating a potential inability for fire fighting apparatus io resch the sits.

NOTE: Dedicaiion of jsroposed easements must occur throngh a separate instrument.,

Adopted 01/03/95
Ordinancs No, 95-1
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LAND DIVISION PERMIT -

In order to ensure that the division of land complies with applicable zoning repuliztions and does not
constituie a subdivision, 2 LAND DIVISION PERMIT must bz obtainad prior to the divisicn of a parcel
of land fnio five or fewer parcels, eithez by recordation of a contact ofsaleordeadofconveyance, or
requesting a split of a tax assessor pareel. _

CWHMER/APPLICANT i

Contact person Phone
ADDRESS
ASSESSOR’S PARCEL NUMBER _ ___ZONE

LEGAL DESCRIPTION OF EXISTING FROPERTY (FROM CURRENT DEED):

EXISTING ACCESS AND UTILITY EASEMENTS

ATTACH MAP OF APPROPRIATE SCALE TO FIT IN THE FOLLOWING SPACE SHOWING
PROPERTY LINES. BOUNDARIES, DIVENSIONS, BEARINGS, AND TOTAL ACREAGE FOR
EXISTING AND PROPOSED PARCELS, CURRENT CONDITIONS SHOULD pg INDICATED BY
A SOLID LINE; PROPOSED CONDITIONS WITH A DASHED LINE, EXISTING SITE
IMPROVEMENTS INCLUDING SINGLE FAMILY DWELLINGE, GARAGES, ACCESSORY
STRUCTURES, AND RETAINING WALLS SHOULD ALSO EE SHOWN:

ANY MAP OVER 8 %" X 14" MUST BE RECCRDED SEPARATELY. SEE SURVEY AND SPLIT
MAP RECORDED IN BOOK OF MAPS, PAGE . '




Lanid Division Permit Application ~ Page 2
LEGAL DESCRIPTION OF NEWLY CREATED PARCEL(S) (Beperaic shects mey be astached):

1. LEGAL DESCRIPTION

PR.OPOSED ACCESS AND UTILITY EASEMENTS

2. LEGAL DESCRIPTION

PROPOSED ACCESS AND UTILITY EASEMENTS _

3. LEGAL DESCRIPTION

PROPOSED ACCESS AND UTILITY EASEMENTS

4. LEGAL DESCRIPTION

PROPOSED ACCESS AND UTILITY EASEMENTS

5. LEGAL DESCRIPTION

FROPOSED ACCESS AND UTILITY EASEMENTS

NOTE: Dedication of pProposed easements must occur through a separate instrument,



Lemd Division Pormit Application - Pags 3

'Pursuant to Section 9.6 of the"Coconirio County Subdivision Ordinance, and in: accordance with the . .~

definition contained in Arizona Revised Statiutes Section 32.2101.31, any minor land divisions which are ‘- -

the result of two or more individuals, firms, partnerships, or corporations congpiring together to create six
or more parcels of land, any one of which is Jess then thirty-six (39) ecres in sizx, shall be decmed a
subdivision and subject to all provisions of the County Subdivision Ordinance 254 State Subdivision

Laws.

The creation of six or more contiguous parcels of land, each of which is, or will be, more theny thiriy-six
(35) acres, but less then one hundred sixty (160) acres, is subject to Arizona Department of Rasl Esiaic
approval for sale as "unsubdivided lands" as defined in Arizona Revised Statutes Section 32-2101.48 and
as further regulated by Ariicle 7 of Arizons Real] Estatc Law,

I kereby ceriify that there is legal access to all parcels created, or if not, tbatlackof}ega]accesswinbe
noﬁcedonﬂae&eed(s).

APPLICANT’S SIGNATURE
DATE
FOR OFFICE USE ONLY
Received by Daie Application Fee
Receipt # Case # Related Cases

DIRECTOR ACTION: Approved Denied
Demnial based upon one of the following findings: _
The parcels resulting fom the division do not coaform o applicable zoning regulations,

1.

2. The division of iand would resuli jn a subdivision 25 defined by the Subdivision Ordirsnce,
3. One or more of the rezulting parcels does not have legal access.

D:iRECTOR’S SIGNATURE

DATE

Comments:




