
The Coconino County Board of Supervisors will hold a Regular Meeting and Public 
Hearing on Tuesday, December 3rd, at 10:00 am in the County Administrative Center 
First Floor Meeting Room, 219 East Cherry, Flagstaff Arizona, to hear any taxpayer 
wishing to comment for or against any proposed fee increase.  Following the Public 
Hearing the Board will consider adoption of a revised fee schedule. 
 
What is a user fee? 
A user fee service is one in which the applicant (personal, business, organizational) 
receives a benefit that does not accrue to non- applicants.  The underlying philosophy is 
that someone who receives a special service from which he/she will benefit (especially 
monetarily) should pay all, or a portion, the full cost of that service unless otherwise 
decided. 
 
Are fee changes the result of a budget shortfall? 
No.  Coconino County evaluates the cost of all services every other year, and uses that 
cost analysis to recommend fee increases and decreases. Our policy is to recommend 
regular changes to our fee schedule, in order to avoid large increases in any given year 
while maintaining our cost recovery percentages.  This creates routing incremental fee 
changes that are easier to absorb than increases that are not done as frequently and are 
thus more significant.  The cost of some fees increased since the last study, and others 
decreased due to technology and efficiencies in service delivery.  Many fees are adopted 
at the full cost, with a sliding fee scale applied based on ability to pay.  For fees that have 
a community benefit, the Board of Supervisors subsidizes a portion of the cost of the 
services with County tax dollars. 
 
How much of the total County budget is supported by user fees? 
In total about 11% of all County revenues come from charges for services, licenses, 
permits, fees, fines, or forfeits. 
 
Are user fees charged by all County departments included on this schedule? 
No.  Each year Coconino County studies approximately ½ of all user fee services.  The 
current schedule includes fees that are charged by the Assessor, Community 
Development, Community Services, Public Health Services District, Public Works, 
Recorder, and Treasurer.  All other department fees will be included in next year’s study.  
The net effect is that each fee is studied every two years. 
 
Proposed Fee Changes 
Please note, the recommended fee is the current staff recommendation.  The Board of 
Supervisors may elect to adopt up to the full cost that is listed for each fee.  Fees that 
are set by Statute cannot be changed. 
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Department Fee Name 
Fee 

Description
Current 
Fee

Recommended 
Fee

Increase 
(Decrease) 
per Unit Full Cost

Subsidy 
per Unit

Adult Probation Work Furlough Per Day 12$         12$                      ‐$            18$         6$            
Adult Probation Standard Probation Avg/Mo 34          34                        ‐              194        160         
Adult Probation IPS Probation Avg/Mo 39          39                        ‐              596        557         
Adult Probation Out of State Probation Set‐Up Flat Fee 300       300                      ‐              1,906     1,606      
Adult Probation Out of County Probation ‐ Set‐Up Flat Fee 150       150                      ‐              233        83           
Adult Probation Deferred Prosecution Avg/Case 290       290                      ‐              176        (114)        

County Attorney Media Disclosure Fee 11          14                        3                 14          ‐          

Board of Supervisors Liquor License Established Business Fee 267       268                      1                 268        ‐          
Board of Supervisors Liquor License Special Event Profit fee 267       268                      1                 268        ‐          

Board of Supervisors Liquor License Special Event Non‐Profit Fee 25           25                         ‐                266          241           
Board of Supervisors Fireworks Fee 134       134                      ‐              134        ‐          
Board of Supervisors Bingo License Fee ‐         ‐                       ‐              134        134         
Board of Supervisors CD Fee 27          27                        ‐              27          ‐          
Board of Supervisors Certified Copies Fee 82          82                        ‐              82          ‐          
Board of Supervisors Copies (a) Charge Direct Costs Only Fee 1            1                          ‐              1             ‐          
Board of Supervisors Extension of Permises ‐ Permanent Fee ‐         268                      268             268        ‐          
Board of Supervisors Extension of Premises ‐ Temporary Fee ‐         268                      268             268        ‐          

Clerk of Superior Court Civil‐Complaint Petition Statute 87          87                        ‐              250        163         
Clerk of Superior Court Civil‐Answer or Initial Appearance Statute 60          60                        ‐              116        56           
Clerk of Superior Court Civil‐Petition to Take Deposition Statute 97          97                        ‐              42          (55)          
Clerk of Superior Court Civil‐For Stay or Special Action Statute 97          97                        ‐              232        135         
Clerk of Superior Court Civil‐Filing Intervenor Statute 87          87                        ‐              232        145         
Clerk of Superior Court Civil‐Additonal Plaintiff Fee Statute 87          87                        ‐              232        145         
Clerk of Superior Court Civil‐Additional Defendant Fee Statute 60          60                        ‐              131        71           
Clerk of Superior Court Civil‐Foreign Judgement Statute 97          97                        ‐              242        145         

Clerk of Superior Court Civil‐Answer of Garnishee‐Defendant Statute ‐                102          102           
Clerk of Superior Court Civil‐Garnishee's Contesting Statute 54          54                        ‐              102        48           
Clerk of Superior Court Civil‐Venue Change Transmittal Statute 9            9                          ‐              43          34           
Clerk of Superior Court Civil‐Venue Change Under 12‐404 Statute 9            9                          ‐              43          34           
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Department Fee Name 
Fee 

Description
Current 
Fee

Recommended 
Fee

Increase 
(Decrease) 
per Unit Full Cost

Subsidy 
per Unit

Clerk of Superior Court Civil‐Venue Change to This Country Statute 97          97                        ‐              242        145         
Clerk of Superior Court Civil‐Order to Show Cause Statute 54          54                        ‐              121        67           
Clerk of Superior Court Civil‐Notice of Appeal Filing/Cross Statute 31          31                        ‐              77          46           
Clerk of Superior Court Civil‐Tax Case Statute 97          97                        ‐              232        135         
Clerk of Superior Court Civil‐Civil Traffic Appeal Statute 32          32                        ‐              102        70           

Clerk of Superior Court Dom Rel‐Marriage Dissolution Petition Statute 94           94                         ‐                216          122           

Clerk of Superior Court Dom Rel‐Response to Initial Dissolution Statute 87           87                         ‐                122          35             
Clerk of Superior Court Dom Rel‐Legal Separation Petition Statute 94          94                        ‐              216        122         
Clerk of Superior Court Dom Rel‐Response or Initial Legal Statute 87          87                        ‐              131        44           
Clerk of Superior Court Dom Rel‐Annulment Petition Statute 94          94                        ‐              140        46           

Clerk of Superior Court Dom Rel‐Annulment Petition Response Statute 87           87                         ‐                102          15             

Clerk of Superior Court Dom Rel‐Misc Domestice Rel Custody Statute 70           70                         ‐                224          154           
Clerk of Superior Court Dom Rel‐Misc Dom Rel Res Custody Statute 62          62                        ‐              131        69           
Clerk of Superior Court Dom Rel‐Post Decree Petition Statute 47          47                        ‐              1             (46)          

Clerk of Superior Court Dom Rel‐Venue Change Transmittal Statute 9             9                           ‐                30            21             

Clerk of Superior Court Dom Rel‐Vanue Change This Country Statute 105         105                       ‐                216          111           
Clerk of Superior Court Issuance of Any Writ Statute 9            9                          ‐              34          25           
Clerk of Superior Court Marriage License Statute 26          26                        ‐              33          7              
Clerk of Superior Court Cert Copy of Marriage License/App Statute 9            9                          ‐              33          24           
Clerk of Superior Court Copies Per Page Statute ‐         ‐                       ‐              4             4              
Clerk of Superior Court Photographic Copies Per Page Statute ‐         ‐                       ‐              4             4              

Clerk of Superior Court Certificate of Document Correctness Statute 9             9                           ‐                25            16             
Clerk of Superior Court Per Page Comparison Fee Statute ‐         ‐                       ‐              3             3              
Clerk of Superior Court Exemplification (2 seals) Statute 18          18                        ‐              60          42           
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Department Fee Name 
Fee 

Description
Current 
Fee

Recommended 
Fee

Increase 
(Decrease) 
per Unit Full Cost

Subsidy 
per Unit

Clerk of Superior Court Authentication (3 seals) Statute 28          28                        ‐              60          32           

Clerk of Superior Court Cert of Official Capacity Notary Public Statute 9             9                           ‐                35            26             
Clerk of Superior Court Cert of Any Other Matter Statute 9            9                          ‐              35          26           
Clerk of Superior Court Payment History Record Statute 9            9                          ‐              29          20           
Clerk of Superior Court Transcript Filing Statute 15          15                        ‐              29          14           
Clerk of Superior Court Demand Notice Statute 9            9                          ‐              24          15           
Clerk of Superior Court For Clerk Provided Services Statute 9            9                          ‐              37          28           
Clerk of Superior Court Civil Suponea Issuance Statute 9            9                          ‐              37          28           
Clerk of Superior Court Seal a Court File Statute 9            9                          ‐              39          30           
Clerk of Superior Court Reopen A Court File Statute 9            9                          ‐              37          28           
Clerk of Superior Court Postage and Handling Statute 2            2                          ‐              6             4              
Clerk of Superior Court Returned Check Fee Statute 9            9                          ‐              36          27           
Clerk of Superior Court Retrieve Bank Record Statute 9            9                          ‐              26          17           
Clerk of Superior Court Stop Payment on a Check Statute 5            5                          ‐              31          26           
Clerk of Superior Court Annual Cert. Of Bail Bondsman Statute 9            9                          ‐              26          17           
Clerk of Superior Court Process Server Certification Statute 59          59                        ‐              99          40           
Clerk of Superior Court Doc Locating Research/Each Year Statute 9            9                          ‐              29          20           
Clerk of Superior Court Power of Attorney Statute 9            9                          ‐              29          20           
Clerk of Superior Court Court Turst Ccount/ Charge Per Act. Statute 9            9                          ‐              37          28           
Clerk of Superior Court Passport Fee Statute 25          25                        ‐              36          11           
Clerk of Superior Court Probate‐Formal Testacy or Appt. Statute 87          87                        ‐              147        60           

Clerk of Superior Court Probate‐Information Probate OR Appt. Statute 87           87                         ‐                182          95             
Clerk of Superior Court Probate‐Supervised Administration Statute 87          87                        ‐              147        60           

Clerk of Superior Court Probate‐Petition to Appoint Guardian Statute 87           87                         ‐                137          50             
Clerk of Superior Court Probate‐Appoint Conservator Statute 87          87                        ‐              137        50           
Clerk of Superior Court Probate‐Single Estate Application Statute 87          87                        ‐              137        50           
Clerk of Superior Court Probate‐Opposing Testacy, Guard Statute 87          87                        ‐              137        50           
Clerk of Superior Court Probate‐Any Person Opposing Statute 47          47                        ‐              94          47           
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Fee 

Description
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Fee
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Fee
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(Decrease) 
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Subsidy 
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Clerk of Superior Court Probate‐Petition for Transfer Statute 87          87                        ‐              94          7              
Clerk of Superior Court Probate‐Post Judgement Activites Statute 47          47                        ‐              68          21           
Clerk of Superior Court Trans from Justice Crt‐Appellant Statute 97          97                        ‐              173        76           
Clerk of Superior Court Trans From Justice Crt‐Appellee Statute 54          54                        ‐              87          33           
Clerk of Superior Court Trans from Justice Crt‐Real Prop Statute 87          87                        ‐              85          (2)            
Clerk of Superior Court Trans From Justice Crt‐Real Prop Statute 60          60                        ‐              85          25           
Clerk of Superior Court Trans from Justic Crt‐Jurisdiction Statute 54          54                        ‐              85          31           
Clerk of Superior Court Civil‐Complaint Name Change Statute 97          97                        ‐              101        4              
Clerk of Superior Court Dom Rel Misc (Pater/Mater) Statute 93          93                        ‐              224        131         
Clerk of Superior Court Res Dom Rel Misc (Pater/Mater) Statute 86          86                        ‐              224        138         
Clerk of Superior Court Probate Court Accounting Fee Fee 75          75                        ‐              87          12           
Clerk of Superior Court Probate Enhancement Fee Statute 10,212 10,212                ‐              49,058   38,846    
Clerk of Superior Court Emanicipation of Minor Statute 39          39                        ‐              85          46           
Clerk of Superior Court Domesticated Foreign Decree Statute 70          70                        ‐              57          (13)          
Clerk of Superior Court Warrant Fee 125       125                      ‐              129        4              

Constable Civil Summons Statute 40          40                        ‐              74          34           
Constable Small Claims Summons Statute 40          40                        ‐              74          34           
Constable Forcible Detainer Statute 56          56                        ‐              50          (6)            
Constable Write of Restitution Statute 77          77                        ‐              83          6              
Constable Write of Garnishment Statute 69          69                        ‐              50          (19)          
Constable Write of Execution Statute 48          48                        ‐              165        117         
Constable Writ of Replevin Statute 56          56                        ‐              66          10           
Constable Civil Subpeona Statute 40          40                        ‐              25          (15)          
Constable Criminal Subpeona Statute ‐         ‐                       ‐              25          25           
Constable Other Posting or Services Statute ‐         ‐                       ‐              50          50           
Constable Injunctions Against Harrassment Statute 40          40                        ‐              50          10           
Constable Warrant Processing Statute 125       125                      ‐              3             (122)        
Constable Warrant Arrests Statute 125       125                      ‐              75          (50)          

Finance Special Assessments Fee 23          25                        2                 25          ‐          
Finance Status Inquiry  Fee 7            9                          2                 9             ‐          
Finance 1099 Replacement Fee 10          13                        3                 13          ‐          
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Department Fee Name 
Fee 

Description
Current 
Fee

Recommended 
Fee

Increase 
(Decrease) 
per Unit Full Cost

Subsidy 
per Unit

Public Health Services District Medical Assistance/ATHCU Admin Non‐Fee ‐         ‐                       ‐              111,986 111,986 
Public Health Services District ALTCS Admin Non‐Fee ‐         ‐                       ‐              384,023 384,023 
Public Health Services District Title 36 Admin Non‐Fee ‐         ‐                       ‐              559,552 559,552 
Public Health Services District Sexual Assault Exams Admin Non‐Fee ‐         ‐                       ‐              36,988   36,988    
Public Health Services District Ryan White Non‐Med Case Mgmt Non‐Fee ‐         ‐                       ‐              3,626     3,626      
Public Health Services District FTF Oral Health Education Non‐Fee ‐         ‐                       ‐              47          47           
Public Health Services District FTF Oral Health Screening Non‐Fee ‐         ‐                       ‐              92          92           
Public Health Services District FTF Oral Health Admin Non‐Fee ‐         ‐                       ‐              61,585   61,585    
Public Health Services District FTF Quality First Program Visits Non‐Fee ‐         ‐                       ‐              674        674         
Public Health Services District FTF Quality First Admin Non‐Fee ‐         ‐                       ‐              51,763   51,763    
Public Health Services District Health Start Non‐Fee ‐         ‐                       ‐              1,266     1,266      
Public Health Services District Teen Pregnancy Prevention Non‐Fee ‐         ‐                       ‐              237        237         
Public Health Services District Birth Certificate with Change (b) State 27          27                        ‐              37          10           
Public Health Services District Birth Certificate with no Change (b) State 19          19                        ‐              8             (11)          
Public Health Services District Guardianship Investigations Paid Fee 600       462                      (138)           462        ‐          

Public Health Services District Guardianship Investigations Not Paid Fee ‐          ‐                        ‐                921          921           
Public Health Services District MCH Block Boot Camp for Dads Fee ‐         ‐                       ‐              17          17           
Public Health Services District MCH Block Labor Basics Admin Fee ‐         ‐                       ‐              85          85           
Public Health Services District HIV Ed Counseling and Testing Fee ‐         ‐                       ‐              19          19           
Public Health Services District HIV Ed Education Fee ‐         ‐                       ‐              6             6              
Public Health Services District HIV Ed ADHS Reporting Fee ‐         ‐                       ‐              375        375         
Public Health Services District NICP Visits Fee ‐         ‐                       ‐              434        434         

Human Resources Workshop Fees Fee 41          43                        2                 43          ‐          
Human Resources Workshop Cancelation Fee Fee 41          43                        2                 43          ‐          
Human Resources Conference Fee Fee 41          43                        2                 43          ‐          

Information Technology Color Map ‐ 8 1/2 x 11 Flat Fee 10          10                        ‐              25          15           
Information Technology Color Map ‐ 11 x 17 Flat Fee 20          20                        ‐              25          5              
Information Technology Color Map ‐ 20 x 34 Flat Fee 30          30                        ‐              29          (1)            
Information Technology Color Map ‐ 34 x 44 Flat Fee 40          40                        ‐              39          (1)            
Information Technology Custom Maps Hourly 70          70                        ‐              68          (2)            
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Department Fee Name 
Fee 

Description
Current 
Fee

Recommended 
Fee

Increase 
(Decrease) 
per Unit Full Cost

Subsidy 
per Unit

Information Technology GIS Data ‐ Parcel/Land Use Layer Flat Fee 100       100                      ‐              119        19           
Information Technology GIS Data for Commercial Use Flat Fee 10,000 10,000                ‐              119        (9,881)    

Justice Court Civil‐Initial Filing
Statute + 
Fee 88           88                         ‐                144          56             

Justice Court Civil‐Subsequent
Statute + 
Fee 57           57                         ‐                34            (23)            

Justice Court Small Claims‐Initial Filing
Statute + 
Fee 34           34                         ‐                58            24             

Justice Court Small Claims‐Subsequent
Statute + 
Fee 24           24                         ‐                23            (1)              

Justice Court Forcible Entry‐Initial Filing
Statute + 
Fee 42           42                         ‐                40            (2)              

Justice Court Forcible Entry ‐Defendant
Statute + 
Fee 27           27                         ‐                23            (4)              

Justice Court Document Transfer on Appeal Statute    25          25                        ‐              37          12           
Justice Court Document Certification Statute    25          25                        ‐              9             (16)          
Justice Court Issuance of Writs Statute    25          25                        ‐              28          3              
Justice Court Other Filings Statute    25          25                        ‐              28          3              
Justice Court Civil Subpoena Statute    25          25                        ‐              22          (3)            
Justice Court Document Locating Research Statute    25          25                        ‐              26          1              
Justice Court Exemplification Statute    25          25                        ‐              17          (8)            
Justice Court Seal a Court File Statute    25          25                        ‐              23          (2)            
Justice Court Reopend a Sealed Court File Statute    25          25                        ‐              23          (2)            
Justice Court Audio Tape Copy Statute    25          25                        ‐              23          (2)            
Justice Court Per Page Copy Fee Statute    0.50      0.50                     ‐              1.15       0.65        

Justice Court Harrassment Injunction
Statute (non‐
fee) ‐                69            69             

Justice Court Domestic Violence Order
Statute (non‐
fee) ‐                69            69             

Justice Court Notary Services Statute 4            4                          ‐              6             2              
Justice Court Marriage License X‐Support ‐              35          35           
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Fee
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Fee
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(Decrease) 
per Unit Full Cost

Subsidy 
per Unit

Justice Court Warrant Issuance Fee 75          75                        ‐              81          6              

Justice Court Warrant Issuance No Fee
Statute (non‐
fee) ‐                78            78             

Justice Court License Suspensions Fee 10          10                        ‐              13          3              

Justice Court Defensive Driving Diversion In‐lieu (Avg) 100         100                       ‐                20            (80)            
Justice Court Time Payments Processing Statute 20          20                        ‐              29          9              
Justice Court Partial Payment Processing Fee 10          10                        ‐              17          7              
Justice Court Civil Traffic Default Fee Fee 20          20                        ‐              21          1              
Justice Court Crim/Traffic Enhancement Fee 10          10                        ‐              17          7              
Justice Court Local FARE Fee Statute 5            5                          ‐              9             4              
Justice Court Warrant Failure to Pay Statute 125       125                      ‐              40          (85)          
Justice Court Additional Assessment Statute 13          ‐                       (13)              ‐         ‐          

Juvenile Court Probation Statute 50          50                        ‐              979        929         
Juvenile Court Probation Fees ‐ JIPS Statute 50          50                        ‐              1,147     1,097      
Juvenile Court Diversion Fees Statute 50          50                        ‐              585        535         
Juvenile Court Detention Fees Statute 320       320                      ‐              320        ‐          
Juvenile Court Dependency Non Fee ‐         ‐                       ‐              9,928     9,928      

Juvenile Court Electronic Monitoring Fee Per Day 5             5                           ‐                5               ‐            

Public Defender Initial Adult Appearance Statute 25          25                        ‐              85          60           
Public Defender Adult Defense ‐ Felony Statute 400       400                      ‐              578        178         
Public Defender Adult Defense ‐ Misdemeanor Statute 100       100                      ‐              193        93           
Public Defender Initial Juvenile Appearance Statute 25          25                        ‐              37          12           
Public Defender Juvenile Case Statute 30          30                        ‐              205        175         

Sheriff Photographs Fee 25          26                        1                 26          ‐          
Sheriff Video/Audio Tape Copy Fee 43          43                        ‐              43          ‐          
Sheriff Pawn License Statute 500       500                      ‐              66          (434)        
Sheriff DUI Impound Statute 150       150                      ‐              148        (2)            
Sheriff Fingerprinting Fee 9            9                          ‐              9             ‐          
Sheriff Class 3 Firearms Application Fee 108       110                      2                 110        ‐          
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Department Fee Name 
Fee 

Description
Current 
Fee

Recommended 
Fee

Increase 
(Decrease) 
per Unit Full Cost

Subsidy 
per Unit

Sheriff Records Search and Compile Hourly 40.59   40.59                  ‐              40.59     ‐          
Sheriff Child Support Documents Statute 80          80                        ‐              (80)          

Sheriff
Dissolution of Marriage (without 
children) Statute 80           80                         ‐                (80)            

Sheriff Dissolution of Marriage (with children) Statute 88           88                         ‐                (88)            
Sheriff Injunction Prohibiting Harrassment Statute 80          80                        ‐              (80)          
Sheriff Order of Protection Statute ‐              ‐          
Sheriff Order to Show Cause Statute 80          80                        ‐              (80)          
Sheriff Subpoena Statute 80          80                        ‐              (80)          
Sheriff Subpoena Duces Tecum Statute 80          80                        ‐              (80)          
Sheriff Summons & Forcible Detainer Statute 80          80                        ‐              (80)          
Sheriff Summons (Small Claims) Statute 80          80                        ‐              (80)          
Sheriff Summons & Complaint Statute 80          80                        ‐              (80)          
Sheriff Summons & Petition Statute 80          80                        ‐              (80)          
Sheriff Temporary Restraining Order Statute 80          80                        ‐              (80)          
Sheriff Writ of Execution (General) Statute 200       200                      ‐              (200)        
Sheriff Writ of Execution (Special) Statute 200       200                      ‐              (200)        
Sheriff Writ of Restitution Statute 200       200                      ‐              (200)        
Sheriff Writ of Attachment Statute 200       200                      ‐              (200)        
Sheriff Writ of Replevin Statute 200       200                      ‐              (200)        
Sheriff Writ of Garnishment Statute 64          64                        ‐              (64)          

Superior Court ADR Court Fee 480       480                      ‐              488        8              
Superior Court ADR Mediation Fee Fee 200       200                      ‐              361        161         
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